Reopening After the Shutdown
Is your technology ready?

CONSIDER CONTINUING to use
technologies such as Zoom instead
of congregating in meeting rooms.

Reopening the office is not as easy
as Jjust unlocking the doors. Follow
these handy tips for making sure

your tech is ready for use again!

ENSURE YOU HAVE the proper
() technology-safe chemicals for

cleaning objects such as copier

displays and touchscreens

Technology

PRE-PLAN YOUR MOVE back to the office - Find
O problems and plan service with your provider
« Test copiers, printers, and scanners
« Test all computers
« Test internet and server connections
« Test Did you send monitors/keyboards/mice
home? Plan the logistics of their return

ACQUIRE FEEDBACK and evaluate
what worked and what didn't during
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